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1.Log in to your Member Profile
2.Scroll down to the Open Invoices Tab

3. Find your Balance Due
4. Check the box under pay beside the dues you are paying
5. Click Add to Cart

Continued on the next page

Paying Individually

http://members.phisigmapi.org/
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6. You'll be taken to your checkout cart.
7. Scroll down and enter your credit card information
8. Submit Order to complete your dues payment

Continued on the next page

Paying As a Chapter

1.Log in to your Member account
2. Click PSP Chapter Central
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Continued on the next page

3. Scroll down and click Chapter administration

4. Click Manage Chapter Roster



5. Once in “Manage Chapter Roster” select all of the Members who have paid dues

6. Click process dues payment
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Continued on the next page



7. See details

8. Click Pay Chapter Invoices
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9. Select invoice you need to pay, then click add to cart.

10. [OPTIONAL] To print a copy of your invoice, click on the invoice number.
Not printing your invoice? Go to step 13.



11. [OPTIONAL] Then click print and a preview document to print will appear. 
Download to Adobe Acrobat or Microsoft Excel.

12. After saving the invoice, click the cart button to complete your payment.
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13. Input payment details and click submit order to finalize payment.

PSP Chapter Central 
Paying Dues 


