
Instructions for Finalizing Graduating Seniors  
To view this form’s due dates go to: ​phisigmapi.org/duedates  
 
Log in to: chapteradmin.phisigmapi.org 
Select “Member Roster” > “Finalize Graduating Seniors” 

 

Start the 5 Step Process 

Step 1​: ​Read through the Directions and then click “Continue”.  

 
 

https://www.phisigmapi.org/duedates


Step 2: Select “1” to mark the Member as a Member Graduated then click “Continue”. 

 
 
Step 3: Complete the required graduation information for each senior and then click “Continue”. 

 
 
Step 4: Type in your name and date as it appears on the bottom and then click “Continue”. 



 
 
Step 5: Print the receipt and confirmation page for your records. 

 
 
 
To confirm that actions have been received, go to “Reports” > “Student Members” the marked 
graduating seniors will be removed from this report. Please note that it may take a minute for the 
system to sync. 
 
You are finished! 


